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Thank you for your interest in the Playful Minds: Building Emotional Intelligence through Play Project.  
Please complete this form and return to the email address below. A member of the Playful Minds Team will be in touch to discuss your requirements.

	BOOKING ENQUIRY
	[bookmark: _Hlk187848019]Return completed form to: 
PlayfulMinds@playboard.co.uk

	School/Organisation name
	

	Contact name and job title
	

	Main Address (including Postcode)
	

	Contact telephone
	

	Training / workshop venue address (if different from main)
	
	Contact email
	

	Person responsible for safeguarding

	
	Safeguarding contact telephone
	

	Areas of Interest

	Age range/ year group of children
	Expected number of participants per group
	Number of classes/ groups you wish to be involved:

	





	Children:


Practitioners:

	

	Does your venue have:

	Projector

	Y/N
	Speakers
	Y/N

	Projector screen/ Whiteboard 

	Y/N
	WiFi access
	Y/N



	To help the Playful Minds Team provide a safe and inclusive play environment, please make us aware of any Special Educational Needs or Disabilities within your setting and if there is any one-to-one support in place for that child(ren). Please include sensory/communication considerations. 
	





	Proposed dates and times:


	Practitioner information session 1: 3hrs (prior to delivery of children’s sessions) 
	Your proposed dates and times: 


	Practitioner evaluation session: 1 hr (We recommend this takes place on the same date as the 5th and final play session, at the end of the school day)
	Your proposed dates and times:

	Parents Stay and Play session: 1hr (can be held at any point of the programme)
	Your proposed dates and times:

	Children’s Play Sessions: 5x 1.5-2 hr sessions (preferably at the same day and time for 5 consecutive weeks)
	Your proposed dates and times:




Consent for children to take part:
	· I confirm that I will provide the parent/carer of each child taking part with information about the Playful Minds programme before the programme commences. 

	Signed:
Date:


	· I understand that it is my responsibility to ensure that I have received either verbal or written consent from a parent/carer of each child taking part in the Playful Minds Programme and that no child will take part in this programme without the explicit consent of their parent/carer.

	Signed:
Date:

	· [bookmark: _Hlk117000478]Playful Minds is an evaluated project carried out by PlayBoard NI. Participation in the programme for any child is voluntary and subject to the decision of their parent or carer. All parents/carers are free to withdraw their children from the programme at any time. Once the programme has commenced, participants can still opt out at any time but any recorded data, up to that point will be retained. Anonymised data will be shared with PlayBoard NI for research purposes and stored for a period of 10 years. No identifying information will be stored or shared. This means that your identifying information will be removed and only anonymised answers will be stored and shared.

	Signed:
Date:

	· I understand that it is my responsibility to inform PlayBoard NI if any child or their parent/carer wishes to withdraw them from the programme or does not wish to take part in the research element of the project. For all matters regarding safeguarding and health and safety, the school/organisational procedures shall be followed and this is the responsibility of the school/organisation.
	Signed:
Date:

	· To help promote the Playful Minds Project, we may mention your school/organsation as a beneficiary of the workshops on social media, websites, other printed materials including photographs.  Children under 18 will not be identified.                             

	Signed:

Date:


Thank you for booking the Playful Minds programme with PlayBoard NI. 
Return completed form to: PlayfulMinds@playboard.co.uk
Once we have received your booking arrangements we will send you a booking confirmation email outlining specific dates and next steps.









PlayBoard NI, 7 Crescent Gardens, Belfast BT7 1NS. T: 028 9080 3380 www.playboard.org 
PlayBoard NI is registered with the Charity Commission for NI NIC104724, company limited by guarantee no. NI30225, charity no. XR86639. 
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